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IIpaBuna o6MeHa eJOBBIMH NOJaPKAMHE

H 3HAKAMH JeJIOBOIo roCTenpuuMcCcTBAa
B MBOY «I'umnazus «[lepcnekTuna»

1. O6Gmue nonoxkenus

1.1. [lpaguna oOMeHa NeMOBBHIMU MOAAPKAMH M 3HAKAMH AETOBOTO rOCTENPUUMCTBA B
MBOY «l'umnasus «ITepcniexrusa» nanee — Ilpasuna) paspaboTaHbl B COOTBETCTBHHM ¢
nonoskeHusmu Koncruryumn Poccniickoit ®epepauun, DenepajibHOrO 3akoHa oT 25.12.2008.
Ne 273-®3 O nporuBoseiicTBUN KOPPYNILMM» U NPHHSTEIME B COOTBETCTBUM ¢ HUMH WHBIMH
3aKOHO/ATE/IBHBIMH U JIOKAJIbHLIMH aKTAMH.

[.2. TlpaBuna onpesensior enNMHBIE AT BCex pabotHukoB MBOY  «I'mmuasns
«ITepcnekT1Ba» (nanee — YupexaeHue) TpeGOBaHNS K JAPEHHUIO U PHHATHIO ETORBIX 110/IapKOB.

1.2 Vupexnenwe noanepxuBaer KOpPrOpaTHBHYIO KYJIbTYpPY, B KOTOpPOH JENOBbIE
MOJapKH,  KOPIOPATHBHOE  FOCTENIPUMMCTBO WM NpPEACTABMTEILCKME  MEPOMPHSTHS
paccMaTpHUBAIOTCA TOJILKO KaK HHCTPYMEHT [JI YCTAHOBIEHMS W TOAEPKAHMA JIeOBBIX
OTHOLIEHHH M KaK NPOSBIEHHE OOLIENIPUHATON BEK/IMBOCTH B XO/IE AEATENBHOCTH YupesmaeHus.

l.4. VupexaeHHe HCXOAMT M3 TOTO, YTO JOJFOBPEMEHHbIE JETOBBIC OTHOUICHHS
OCHOBBLIBAIOTCSA HA JOBEPHM M B3aUMHOM yBaykeHHMH. OTHOLICHMS, NPH KOTOPBIX HApyIIaeTCs
3aKOH M MPUHLHIIBL ICI0BOK OTHKH, BPEAAT PEMyTalluy YUPEKACHUS M YECTHOMY MMEHH €ro
pabOTHHKOB, U HE MOIYT OOECHEUUTb YCTOHYHMBOE AONTOBPEMEHHOE Pa3BHUTHE YupexaeHus.
Takoro pona oTHOLIEHHS He MOTYT GbITh PUEMIIEMBI B TIPAKTHKE PaGOTEI YupexaeHus.

I.5. Jleticrene [lpaBun pacnpocTpaHseTcss Ha BeeX pabOTHMKOB Yupex/IeHus; BHe
3aBUCHMOCTH OT YPOBHA 3aHUMAeMOM 10/DKHOCTH.

1.6. Jlannnie [Ipasuna npecieayer cienyiomue nemiu:

- obecrievenne e1MHOCHPA3HOTO MOHMMAHHUS! POJIH U MECTA JE/IOBbIX MOJAPKOB, AEIOBOIO
FOCTENPUHMCTBA, NPENCTABUTEIBCKHX MEPOTIPUATHIA B IEI0BOM MPaKTHKE VUpeKACHUS;

- OCYIUIECTBNEHHME YIIPABJCHYECKOH M XO3SHCTBEHHOH JEATEIBHOCTH YupexKaeHHs
UCKJIIOUM] 2JIbHO HA OCHOBE Ha/l/IEXKal MX HOPM M TPABMII JIENIOBOTO MOBEACHHS, 6asupyrommxcs
Ha TpPHHLMAINAX Ka4ecTBa TI'PENOCTE sJICHMS YCYT, 3allUMThl KOHKYPEHLMH, HEAOMyLIEHHs
KOH(IMKT1 HHTEPECOB;

- Ofpe/ie/ieHHe e[IMHEIX U B X pabOTHHUKOB YupeskneHusi TpeGoBanuil K NapeHHIo M
NPUHATHUK) AE0BbIX MOJAPKOB, K OPra; U3alMH H YYaCTHIO B [IPEACTABUTENECKUX MEPOTPUATHSIX;

- MHHHUMU3UPOBAHME PUCKOB, BA3AHHBIX C BO3MOXHBIM 3710ynotpebienneM B 061acTH
NOJapKOB, [pPEICTABUTENbCKUX Meporpustuil. Haubonee cepbe3HBIMH M3 TaKUX PHCKOB
AB/SIFOTCS  ONACHOCTb MMOJKYTIA M B3ATOYHHYECTBO, HECIPABEAIMBOCTE [0 OTHOIIEHHIO K
KOHTPareHTaM, MPOTCKUMOHHIM BHYTPHU YUpekKIeHHs.



3aKOHHO, 5THYHO W JEeNMaeTcd WCKIKYMTEIbHO B AEJI0BBIX LEISX, ONPEACISHHBIX HACTOSIIMMU
[TpaBuaaMu.

3.3. Tlpu mo6bIX COMHEHMAX B MPABOMEPHOCTH WM OTHYHOCTH CBOMX JelCTBHIA
paboTHUKK VYupexienus o00A3aHBl TOCTABHTE B HM3BECTHOCTh JMPEKTOpa YupexkaeHus
M MPOKOHCYILTHPOBATECA ¢ HUM, MPEN/IE HYeM AapHUTh WM MOJy4aTh NOJAPKH MM Y4aCTBOBATH
B T€X WJIHM UHBLIX MPEACTABHTENLCKUX MEPOTIPUATHAX.

34. Ilpu nonyyeHun AENOBOrO MOAApPKa MM 3HAKOB MAENOBOIO TOCTENPHMMCTBA
paboTHHKKH  YupeskaeHuss o0s3aHbl TNPHHUMATE MEPHl MO HEAONYLIEHMIO BO3MOXHOCTH
BO3HHKHOBCHUS KOH(MIMKTAa MHTEPECOB.

3.5. PaboTHUKH YUpeskIeHHA HE BPaBe HCMONB30BaTh CIyKeOHOE MON0KEHHE B JTHYHBIX
LeJIAX, BKJIFOYas HCTIO0/Ib30BAHHE HMYLLECTBA Y UPEK/IEHNS, B TOM YHCIE:

- AJi4 MOJYYCHHUS NMOAAPKOB, BO3HAPAK/IEHHs M MHBIX BBIFOA A1 cels TMYHO M APYrUx
Ml B OOMEH Ha oOKasaHme YHUpeKIeHHEM KakuxX-Aubo ycayr, ocyllecTBiAeHHs JaHOO
HCOCYLICCTBICHNS  ONpPE/C/ICHHBIX NEHCTBHHA, nepeaaud HHPOPMALHM, COCTABISIOLIEH
KOMMEPYECKYHO TAlHY;

- IS MOJTYYCHHS NIOIAPKOB, BO3HAIPAKAEHHS W MHBIX BBITOJ AJIS TUMHO M APYTUX. ML B
Mporecce BEACHUS €/ YUPEeKIEHHS, B TOM YKCIIe, KaK JI0, TAK 1 MOCITe MPOBe/IeHMUs NEPErOBOPOB
0 3aKJII0YEHHH IPAKAAHCKO-TIPABOBAIX JOMOBOPOB U WHBIX CIEJIOK.

3.6. PaGorHukam VYuypexueHus HE DEKOMEHIYeTCs NPUHWUMATH WIH TepeapuBaTh
nojapkd subo ycnyru B MOOOM BMAE OT TPeThUX /ML B KayecTBe OlaroJapHOCTH
33 COBEPLUEHHYIO YCAYTY WK JaHHELT COBET.

3.7. He nomyckaeTcs nepejapaTh U MPHHUMATE MOJAPKH OT YUPEKICHHS, €10 pabOTHHKOB
M MPEJCTaBUTENIEH B BHJE NEHEIKHBIX CPECTB, KAK HATHYHBIX, TAK M OC3HAJIMYHBIX, HE3aBHCHMO
OT BAJIKOTHI, & TaKkke B Gopme akIMit, OMIIHOHOB HITH UHBIX TMKBHIHBIX LEHHBIX Oymar.

3.8. PaGoTHukH VupexaeHHs JOMKHBI OKa3kBATHCA OT MPEMIONKCHHUH, NOJyYEeHHs
N0/1apKOB, OIL1aThl UX PACXO/IOB U T.M.. KOTAa MOJ0OHBIE AEHCTBHA MOTYT NMOBJIHUSATE WK CO31aTh
BIEUATJICHHE O BIHSHUK HA MCXOJ| CIENKH, Pe3ynbTaT MPOBEJeHHs TOPTOB, Ha NPHHUMAEMBbIE
VupekKIeHHEM PELICHUS U T. 1. S

3.9. AnmunucTtpawys 1 paboTHHKU YupekIeHus He NMpUEeMIOT Koppyniuu. [logapku He
N0UKHBI ObiTh MCIOAB30BaHLL U1 AA4YH/MIONY4EHUS B3ATOK WM KOPpYMUMH B MOOBIX ee
NIPOSABIICHHAX.

3.10. PaboTHUK YupexaeHHs He BIpaBe MpeanaraTb TPETHHUM JHLUAM HJId [PHUHUMATh OT
TAKOBBIX [OMAPKH, BBIMJIATBHI, KOMIEHCAUMM U T.i. croumocTbio cBbie 3000 (Tpex Thicsay)
pybnei uAM HE COBMECTHMBIE C 3aKOHHOM NMpPaKTHKOH AenoBbIX OTHOWeHHHA. Ecin paGoTHuky
YupexaeHus npennaraioTcs nofao0HkIe ONapKH WM AeHBIM, OH 00s3aH HeMeMIeHHO 00 3ToM
AMPEKTOPY YUpeKaeHuUS.

3.11. PaBoTHuk YupexaeHHs KOTOPOMY MPH BEIMOTHEHWH JO/DKHOCTHBIX 00s3aHHOCTEH
MpeanaraloTCs MoJIapKu Wi MHOE BO3HArPaXAEHUE KaK B MPAMOM, TAK M B KOCBEHHOM BMIE,
KOTOpBIE CIOCOOHE! MOBIUATE HA MOJAFOTABIMBAEMBIC W/WIM NPUHHUMAECMEIC UM DPEILCHHS WIH
OKa3aTh BIMAHHE HA ero AeiicTBHe/0e3AeiCTRIE, NOJIKEH:

' - OTKa3aThCd OT HMX O HEMEJJIEHHO YBEJIOMMTh IUpeKTopa YupexaeHus o dakre
npeAsIokeHNs noaapka (Bo3HarpakaeHus);

- 0 BO3MOKHOCTH UCKITIOUHMTD JIaJIbHEHIITHe KOHTAKThI © JTHLOM, MPE/TOAHUBIINM MOAAPOK
WJIM BO3HArpaMmIeHHe, eC/IH TONBKO OTO HE CBA3aHO CO cnyxebHOoH HeoOX0AUMOCTEIO;

- ClTyyae, eCJ/IM NMOJAapoK MW BO3HATPAX/IeHHE HE MPEACTaB/ISETCA BOIMOMKHBIM OTKIOHHTh
WM BO3BPATUTL, MNeEpeJaTh €ro ¢ COOTBETCTBYMOLIEH CiyKeOHOH 3anuckod Ajs NMPUHSTUS
COOTBETCTBYIOLLMX Mep NMPEKTOpY YUupemAeHUs W MPOACIKHUTE paboTy B YCTAHOBIEHHOM B
YupeskIeHnr nopsaaKe Haj BOMPOCOM, ¢ KOTOPbIM ObLIT CBA3aH MOJAPOK WM BO3HArpaXKACHHUE.

3.12. B cay4ae BO3HHKHOBEHHA KOHPIIMKTA HHTEPECOB HJIH BO3MOKHOCTH BO3HHKHOBEHHS
KOHGAMKT? HMHTEPECOB [PHM  MOJYYEHWH [EOBOr0 Iojapka MWW 3HAKOB . AEJ0BOro
roctenpui McTsa paboTHHK YupexaeHus o0a3aH B THCbMEHHOM Gopme yBe10MUTDL 00 5TOM OHO
M3 JOMKEHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPOTHBOACHCTBHE KOPPYILHH, B COOTBETCTBMH C



2. TpeboBanus, npeabsiBJisieMble K A€J10BbIM MOIaPKaM
H 3HAKAM [1€/10BOI'0 rocTenpHHMCTBA

2.1. PaboTHHKM YupekIeHWS MOTyT MNOJyYaTh AEIOBbIE NoJapKl, 3HaKW [e/10BOTO
FOCTENPUMMCTBA  TONBKO HA  O(PWIMANBHBIX  MEPONPHSITHSX, TPH  YCIOBHM, YTO 3TO
HE MPOTHBOPEYHUT TPeOOBAHMAM AHTHKOPPYMUMOHHOIO 3aKOHOAATENbCTRA W HACTOSILUMM
[IpaBunam.

2.2. llonapkd W yciyru, NpHHHMAGMbIC WM [PEJIOCTABJSEMEIE  YupekIeHHeM,
MEPCAAKOTCS ¥ NPHHAMAIOTCS TOJBKO OT HMEHH YUPEeXk/ICHHS B LE/IOM, 4 HE KaK TMOJapoK WM
nepesiada ero 0T oT/eNIbHOT0 paboTHHUKA.

2.3. Jlenoseie nopapky, KOTopbie paGOTHUKHM OT UMEHH YUPEeXKAEHUS MOTYT NepeNaBaTh
JIpYTUM JIHLAM W/ NPHHWAMATE OT JPYrUX JIKL, B CBSA3U CO CBOEH TPYAOBOH AESTENBHOCTBIO, &
TAKXKe TNPEJCTABUTE/IBCKUE PACXObl HA JIEJIOBOE FOCTENPHUMCTBO JOKHBI COOTBETCTBOBATDH
CIEYIOIHM KPUTEPHSIM:

- ObITb NpAMO CBA3aHBI C YCTABHBIMM LENAMH JEATENLHOCTH YupekIeHus, nubo
C NaMATHBIMH J1aTaMH, 0OUIEAMH, 0OLIEHALMOHAIBHBIMH MPAa3IHUKAMH, HHBEIMHU COObITHAMH,

= OBITH PasyMHO OGOCHOBAHHBIMH, COPA3MEPHBIMH H HE SBISTECS TIPEAMETAMU POCKOLLIH;

- He TMNpeJiCcTaBIATE €000 CKpbITOE BO3HArpaKACHHWE 3a YCIyry, AeifcTBHE WM
OesjielicTBIE, MOMYCTHTENLCTBO WM NOKPOBHTENLCTBO, NPEAOCTABICHHE TIPAB WM MPHHATHE
OMNpeAeIeHHbIX PelleHHH, TMOO0 MOTMKLITKY OKAa3aTh BAHAHHUE HA MOJIYYATENA ¢ WHOH HE3AKOHHOM
HJIA HEITHYHOH LIENBIO;

- HE CO3/JaBath A4 noayuarens obs3aTeNnbeTsa, CBA3aHHBIE € €r0 ClIYKEOHBIM MONOKEHHE
WIIH UCTIOJHEHWEM CJyKeOHBIX (IOKHOCTHBIX ) 00s13aHHOCTEIH;

- HE CO3/]1aBaTh PENyTAlHOHHOIO PUCKA JUIS AETOBOTO UMHIKA Y UpesKieHns, paboTHUKOB
M MHBIX JIML B Clly4ae packpbiTHd MH(YOPMALMK O COBEpLICHHBIX MOAAaPKaX M [OHECEHHBIX
NpeaCTaBUTE/ILCKHX pacxonax;

- HE [POTHBOPEYMTH  MPUHLMNAM M TpeDOBaHMSAM  AHTHKOPPYNUMOHHOIO
3aKoHopare/beTea Poccuiickol @enepaiiu, onoxkeHnio 06 aHTHKOPPYIIIHOHHON MOJUTHKH B
Yupexnaenuu, Konexcy stuku u cayxeGHoro nosesenus paboTHUKOB VYupexaeHMs H
OBILENPUHATHIM HOPMaM MODPAJIN H HPABCTBEHHOCTH.

2.4. Jlenossie MOJAPKH, B TOM HUC/E B BUJE OKa3aHUs YCIYr, 3HAKOE 0COO0r0 BHUMAHHS
W y4acTHs B pPAa3BACKATEJIbHBLIX M AHAJIOIMYHEIX MEPOTPUATHAX He JOJKHBI CTABHTh
NPUHUMAKOIILYIO CTOPOHY B 3aBMCHMMOE T0JIOKEHHUE, NMPUBOAUTL K BO3HUKHOBEHHIO KaKUX-IHO0
BCTPEUHBIX 0043aTe/IbCTB CO CTOPOHBI MOJYy4aTelisl WIH OKa3biBaThH BIHSHHE HA OOBLEKTHBHOCTD
€ro JENOBEIX CYKACHUNA W pelUeHHH.

2.5. CTouMOCTh M MEPHOJAMYHOCTH NAPCHUS U MOJYYEHMS JENOBLIX MOJAPKOB W/HIH
y4YacTUs B MPEACTABUTEIBCKUX MEPOIPUATHAX OAHOIO M TOTO € TPeThEero JIHLA JO/KHBI
OMNpenensTLes AenoBOd HeOOX0AUMOCTEIO M OHITE PA3YMHBIMH.

2.¢ B xauecTne MojapKoB pabOTHUKM YUPEIKICHHS LO/DKHbBI CTPEMHUTLCS HCIIOJB30BATD B
Ma8KCHMALHO I0MYCTHMOM KOJIHYECTBE CIY4aeB CYBEHHPBI, MPEAMEThl M H3AC/IHsl, HMEIOLIHE
CHMBOJTHKY YUpeKIeHHs.

2.7. Topapku W ycnyru He JOMKHBEI CTaBHTh MOJ COMHEHHE HMHUK WJIH JE/0BYIO
peNyTaLMIO YUPEexIEHHs WIN ero paboTHHKOB.

3. lipara n obg3anHOCTH PaBOTHHKOR YupeskaeHHs npu obmene AeN0BBIME
NoJAPKAMH H 3HAKAMM /IeJIOBOT0 rOCTENPHHMCTRA

3.1. PaboTHuKkH, npejcTaBiss MHTEPECH YUpPeKIEHHWS WM JEHCTBYS OT €ro WMEHH,
JOJDKHBI cOOJIIO/IATE MPAHMULEL JIONMYCTUMOTO MOBeAeHHUs NPH OOMEHE JENOBBIMHU MOJAApKaMH M
MPOSIBJIEHUH 1€/I0BOI0 FOCTENPUMMCTRA. -

3.2. PaGoThuku YupexaeHus BNpaBe 1apuTh TPETHMM JIALAM M MOJY4aTh OT HUX JIEJIOBBIE
MOJapKH, OPraHU30BBIBATE W Y4aCTBOBaTh B IPEICTABHTEILCKHX MEPONpPHSTHAX, €CIH 3TO



npouenypoil packpeitia KoH(IHKTAa MHTEpecoB, yrsepikieHHol [lonoxenuem o kondamkre
WHTEPECOB, MPUHATHIM B YUPEIKIEHHUH.

3.13. PaboTnukam YupexkaeHus 3anpeiaercs:

= CAMOCTOSATENBHO MNPHHHUMAETL MNPEIN0KEHUA OT oprarmaauuii WK TPETbHUX JIML,
O BPYUYEHHH JENOBLIX NMOAEPKOB W 00 oka3zaHWH 3HAKOB AEJTOBOro rocTenpuuMcTea; .

= NNPHHHUMATDH 0e3 coryiacoBaHus C AHPEKTOPOM y‘IpE}Kﬂ.CHHH ACJIOBEIC NMOJAAPKH W 3HAKH
ACNOBOro rocrenpydumMeTea B XOIAC IPOBEACHMA NCIIOBBIX [EPCroBOpoOB, NpH 3aK/IHOYEHHH
JOroBOpOE, a TAKXKE B HHBIX Cly4dasix, KOrja l'IO,B.OﬁHbIE IeHCTBHSA MOI'YT NOBJIWSTE UK CO3aTh
BrieyaTiieHue 00 ux BIMSHUH Ha [IPHHEMACMBIC PCLICHMA,

= IpPUHUMATDE INCJIOBBIC MOOAPKH W 3HAKH ACJOBOIO roCcTelpuMMCTBa B XOA€ NPOBCACHHUA
TOProB K BO BPEMS! [PAMBIX MEPErOBOPOB MPH 3aKIFOUEHHH JOrOBOPOB (KOHTPAKTOB);

- [POCHUTD, 'rpeﬁosan,, BBIHY/JIaTh OpraHu3alli WM TPCTBEUX JTHL JapHTh HM ambo ux
POOCTEBECHHHUKaM JIEJIOBBIE nonapxn W/MIM  OKa3eiBATH B HX MonaBL3Y 3HAKH JENOBOro
rOCTENPHUUMCTRA;

- MPHHUMATE NMOHNApKH B BUAE HAJMUYHBIX, Ge3HaMTHYHEIX JTeHEeKHBIX CpENCTB, LEHHBIX
Gymar, AparoleHHBIX METAIIIOB.

3.14. VupewxaeHue MOXKET MPHHATL peweHue 00 ydacTun B O1aroTBOPUTENBHBIX
MEPOTIPUATHSX, HAMPABJIEHHBIX HA CO3/1aHHE M YIIpoueHHe UMHUKA Y upeskaeHus. [1py oTom nian
1 OIO/KET yyacTusi B AaHHBIX MEPONPHATHAX YTBEPIKIACTCH AUPEKTOPOM Y UpeKACHHSL.

3.15. B cnydac OCYHICCTBICHHA CIOHCOPCKHX, ﬁﬂaFDTBopHTCJ'IthIX nporpamMmm
Yupemiaenne JO/DKHO NPEABAPUTE/IBHO YAOCTOBEPUTECS, YTO NPEAOCTaBIIsieMas Y YpErKICHHEM
NMoMOUIb HE 6}’116’]‘ HCIIOJIE30BAHA B KOpp}’HuHOHHb]X Heasax Ui HHbIM HE3aKOHHBIM I'I}TGM

3.16. Ilpu B3auMOACHCTBMM C JAMLAMH, 3aHMMAIOLIMMH JIOJKHOCTH rOCYJapCTBEHHOMH
(MyHMUIMNAIBHOH) cl1yxOBl, CllelyeT pyKOBOACTBOBATECS HOPMAMH, PETYIHPYIOIUMH 3THYECKHUE
HOPMBI H NpaBXia CJ‘I)’)KEﬁHDTO NOBEACHHUA MoCYy1apCTBEHHBIX (MyHHL[HﬂaIIBHbD() CyxXallux.

3.17. HeucnionmHeHHE HACTOSIIAX I'!pamm MOYKET CTaATh OCHOBAHHEM JJ1A MPHUMEHEHHUSA K
paGOTHHKy MEP AMCUUIUTHHAPHOTO, aAMHHHACTPaTHBHOTO, YTOJOBHOIO U IpaKIaHCKO-I1paBOBOro
XapaKTepa B COOTBETCTBHH C ﬂeﬁCTByIOLLLHM 3aK0OHOOAaTE/IBCTBOM.

4. Obnractb NpuMeHEHHS

4.1. Hacrosmue [IpaBuna mojnexar MPUMEHEHHIO BHE 3aBUCMMOCTH OT TOr0, KakMM
o0pa3oM repeaaioTcst AENOBbie MOAAPKH M 3HAKW JIENOBOT0 FOCTENPHUMCTBA: HANPSMYIO HIIH
yepe3 MoCpeHHKOB.

4.2. Hacrosimue [Mpasuna apasioTcsd o0sa3aTe/IbHBIMM 151 BceX pabOTHUKOB YupeKaeHHUs
B Nepuo paboTel B VUpekaeHHH.



